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BHARAT HEAVY ELECTRICALS LIMITED 

 
ÔãîÞã¶ãã �ããä£ã�ã�ãÀ �ããä£ããä¶ã¾ã½ã, 2005 (�ããä£ããä¶ã¾ã½ã)  
�ãñ� �ãâ¦ãØãÃ¦ã ºããè�Þã�Ã�Êã Ôãñ ÔãîÞã¶ãã ½ããâØã¶ãñ �ã�ãè ¹ãÆãä�ã�¾ãã 

 
 1ûû �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ããäÀ¾ããò �ã�ãè ãä¶ã¾ãìãä�ã�¦ã 
1.1 ºããè�Þã�Ã�Êã ½ãò ãäÌããä¼ã¸ã Ô©ãã¶ããò ¹ãÀ �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ¶ãããä½ã¦ã ãä�ã�� Øã� Öö, �ããñ �ã¹ã¶ãñ àãñ¨ã Ôãñ 

Ôãâºãâãä£ã¦ã ÔãîÞã¶ãã ½ããâØãñ �ãã¶ãñ �ãñ� �ã¶ãìÀãñ£ã �ã�ãñ ¹ãÆã¹¦ã �ã�ÀòØãñ ý    
1.2 �ã�ãñ�Ã ¼ããè Ì¾ããä�ã�¦ã, �ããñ ¼ããÀ¦ããè¾ã ¶ããØããäÀ�ã� Ö,õ �Ôã �ããä£ããä¶ã¾ã½ã �ãñ�  �ãâ¦ãØãÃ¦ã ÔãîÞã¶ãã ¾ãã ãäÀ�ã�ãù¡Ã �ãñ� ãäÊã�,�ãõÔãã 

¼ããè ½ãã½ãÊãã Öãñ, ¹ãÆ¹ã¨ã-�ã� (Form-A) ¾ãã ¹ãÆ¹ã¨ã-�ã (Form-B) ½ãò Ôã½ºã® �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè 
(�ãñ�.�ã.Ôãî.�ã.) �ã�ãñ �ããÌãñª¶ã ¹ãÆÔ¦ãì¦ã �ã�À Ôã�ã�¦ãã Öõ ý ¾ãñ ¹ãÆ¹ã¨ã �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ããäÀ¾ããò Ôãñ ½ãì¹ã�¦ã 
¹ãÆã¹¦ã ãä�ã�� �ãã Ôã�ã�¦ãñ Öö ¾ãã ºãã.è �Þã. �. Ã�Êã.  Ìãñºã Ôãã�� Ôãñ �ããÌãñª�ã� ´ãÀã ãä¹ãÆ¶� ãäÊã¾ãã �ãã Ôã�ã�¦ãã Öõ ¾ãã 
�ããÌãñª�ã� ¶ã½ãî¶ãã ¹ãÆ¹ã¨ã �ã�ãè ¦ãÀÖ Ôãñ ¹ã¨ã ãäÊã�ã Ôã�ã�¦ãã Öõ ý  

1.3 �ããÌãñª�ã� �ããä£ããä¶ã¾ã½ã �ã�ãè £ããÀã 8 �Ìãâ 9 �ãñ� �ãâ¦ãØãÃ¦ã ¹ãÆ�ã�� �ã�À¶ãñ Ôãñ ½ãì�ã�¦ã �ã�ãè Øã�Ã ÔãîÞã¶ãã�ããò �ãñ� ãäÊã� �ããÌãñª¶ã
 ¶ãÖãé �ã�ÀñØãã ý 
1.4 �ããÌãñª�ã� ¾ãÖ ÜããñÓã¥ãã �ã�ÀñØãã ãä�ã� ½ããâØããè Øã�Ã ÔãîÞã¶ãã Ì¾ããä�ã�¦ã �ãñ� �ããèÌã¶ã ¾ãã �Ôã�ã�ãè Ì¾ããä�ã�¦ãØã¦ã ÔÌã¦ãâ¨ã¦ãã Ôãñ 

Ôãâºãâãä£ã¦ã Öõ ¾ãã ¶ãÖãèâ ý 
1.5û �ããÌãñª�ã� ½ããâØããè Øã�Ã ÔãîÞã¶ãã �ã�ãñ ÔÌã¾ãâ ¹ãÆã¹¦ã �ã�ÀñØãã ¾ãã Ôã½ºã® �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ¾ãÖ ÔãîÞã¶ãã 

�ããÌãñª�ã� �ã�ãñ �Ôã�ãñ� ¹ã¦ãñ ¹ãÀ �Ã-½ãñÊã/¡ã�ã�/�ã�ãñãäÀ¾ãÀ ´ãÀã ¼ãñ�ãñØãã ý 
1.6 �ããñ �ããÌãñª¶ã ¹ã¨ã �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè �ã�ãñ ¶ãÖãé ¼ãñ�ãñ �ãã¾ãòØãñ �ã©ãÌãã ãä�ã¶ã½ãò ½ããâØããè Øã�Ã ÔãîÞã¶ãã �ãñ� 

ºããÀñ ½ãò ÔãÖãè ãäÌãÌãÀ¥ã ¶ãÖãèâ ãäª¾ãã �ãã¾ãñØãã, �Ôã ¹ã¨ã �ã�ã �ã�ãñ�Ã �¦¦ãÀ ¶ãÖãé ãäª¾ãã �ãã¾ãñØãã ý 
   
2. �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè �ãñ� �¦¦ãÀ Ôãñ Ôãâ¦ãìÓ� ¶ã Öãñ¶ãñ ¹ãÀ ¾ãã �¦¦ãÀ ¶ã ãä½ãÊã¶ã ¹ãÀ �ã�ãÀÃÌãã�Ã 
2.1 �ããÌãñª¶ã ¹ãÆÔ¦ãì¦ã �ã�À¶ãñ �ãñ� ãäÊã� ãä¶ã£ããÃãäÀ¦ã Ôã½ã¾ã �ãñ� �ãâªÀ Ôã½ºã® �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè Ôãñ �¦¦ãÀ 

¹ãÆã¹¦ã ¶ã Öãñ¶ãñ ¹ãÀ ¾ãã ãä¶ã£ããÃãäÀ¦ã Ôã½ã¾ã �ãñ� �ãâªÀ ¹ãÆã¹¦ã �¦¦ãÀ Ôãñ Ì¾ããä©ã¦ã Ì¾ããä�ã�¦ã, �ãõÔãã ¼ããè ½ãã½ãÊãã Öãñ, Ôã½ããèàãã  
�ãñ� ãäÊã� ºããè�Þã�Ã�Êã �ãñ� �ãâªÀ �ã¹ããèÊã ¹ãÆããä£ã�ã�À¥ã �ã�ãñ �ã¹ããèÊã �ã�À Ôã�ã�¦ãã  Öõý �ã¹ããèÊã ¹ãÆããä£ã�ã�À¥ã �ã�ãñ �ã¹ããèÊã 
�ãØãÆñãäÓã¦ã  �ã�À¶ãñ Öñ¦ãì ¹ãÆ¹ã¨ã-Øã (Form-C) �ã�ã ¹ãÆ¾ããñØã ãä�ã�¾ãã �ãã Ôã�ã�¦ãã Öõ ý �ã¹ããèÊã �ãñ�  �ãâ¦ãØãÃ¦ã �ã¶ãì½ããä¦ã 
ãä½ãÊã¶ãñ  ¹ãÀ �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ´ãÀã �ããÌãñª�ã� �ã�ãñ �ã¹ããèÊã ¹ãÆããä£ã�ã�À¥ã ´ãÀã ãä¶ããäªÃÓ� �ãÌããä£ã �ãñ� 
�ãâªÀ ÔãîÞã¶ãã ªññØããý 

 
3. ãä¶ã£ããÃãäÀ¦ã Ôã½ã¾ã 
3.1 ºããè�Þã�Ã�Êã, �ããä£ããä¶ã¾ã½ã ½ãò ãä�ã�� Øã� �ã¶ãìºãâ£ã �ãñ� �ã¶ãìÔããÀ, �ããÌãñª¶ã ¹ãÆããä¹¦ã �ã�ãè ãä¦ããä©ã Ôãñ ¶ããèÞãñ ãäª� Øã� Ôã½ã¾ã 

�ãñ� �ãâªÀ �ããÌãñª�ã� �ã�ãñ �¦¦ãÀ ¼ãñ�ã¶ãñ �ã�ã ¹ãÆ¾ã¦¶ã �ã�ÀñØãã:  
 ãäÌãÌãÀ¥ã         �ãÌããä£ã �ãñ� �ãâªÀ 
3.1.1 ÔãîÞã¶ãã �ãñ� ãäÊã� �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ´ãÀã ¹ãÆã¹¦ã �ããÌãñª¶ã   30 ãäª¶ã (*) 
3.1.2 ÔãÖã¾ã�ã� �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ´ãÀã ¹ãÆã¹¦ã �ããÌãñª¶ã  û   35 ãäª¶ã 
3.1.3 ¦ããèÔãÀñ ¹ãàã Ôãñ Ôã½ºã® ÔãîÞã¶ãã ÌããÊãã �ããÌãñª¶ã      40 ãäª¶ã 
3.1.4 �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè �ãñ� �ããªñÍã ¹ãÀ ¦ããèÔãÀñ ¹ãàã ´ãÀã �ã¹ããèÊã   30 ãäª¶ã 
3.1.5 �ã¹ããèÊã ¹ãÆããä£ã�ã�À¥ã ´ãÀã �ã¹ããèÊã ¹ãÀ ãä¶ã¥ãÃ¾ã ¦ã©ãã �¦¦ãÀ      30 ãäª¶ã 
 (*): 48 Üã¶�ñ, �ãÖãâ �ããÌãñª¶ã ãä�ã�Ôããè Ì¾ããä�ã�¦ã �ãñ� �ããèÌã¶ã ¾ãã  �Ôã�ã�ãè Ì¾ããä�ã�¦ãØã¦ã ÔÌã¦ãâ¨ã¦ãã Ôãñ Ôã½ºã® Öãñ 
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4. ÊããØãî ÍãìÊ�ã� �ããõÀ ¼ãìØã¦ãã¶ã 
4.1 ÔãîÞã¶ãã ½ããâØã¶ãñ ¾ãã ãäÀ�ã�ãù¡Ã �ãñ� ãäÊã� �ããÌãñª�ã�  �ã�ãñ ¹ãÆ¦¾ãñ�ã� �ããÌãñª¶ã �ãñ� Ôãã©ã 10 Á. �ã�ã �ããÌãñª¶ã ÍãìÊ�ã� ªñ¶ãã 

ÖãñØãã ý 
4.2 ÔãîÞã¶ãã �¹ãÊãº£ã �ã�Àã¶ãñ Öñ¦ãì ÍãìÊ�ã� ãä¶ã½¶ããäÊããä�ã¦ã ªÀãò ¹ãÀ ¹ãÆ¼ãããäÀ¦ã ãä�ã�¾ãã �ãã�Øãã: 
 �ã�) ¦ãõ¾ããÀ ¾ãã �ã�ãù¹ããè ãä�ã�� Øã� ¹ãÆ¦¾ãñ�ã� ¹ãðÓ� (�-4 ¾ãã �-3 �ãã�ã�ãÀ ½ãò) �ãñ� ãäÊã� Á. 2/-; 

 �ã) ºãü¡ñ �ãã�ã�ãÀ �ãñ� �ã�ãØã�ã ¹ãÀ ¹ãÆ¦¾ãñ�ã� ¹ãÆãä¦ã �ã�ã ÌããÔ¦ããäÌã�ã� ¹ãÆ¼ããÀ ¾ãã ÊããØã¦ã ½ãîÊ¾ã.; 
 Øã) ¶ã½ãî¶ããò ¾ãã ½ããù¡Êããò �ãñ� ãäÊã� ÌããÔ¦ããäÌã�ã� ÊããØã¦ã ¾ãã ½ãîÊ¾ã; ¦ã©ãã 

Üã) ãäÀ�ã�ãù¡Ã ªñ�ã¶ãã: ¹ãÆ©ã½ã Üã¶�ñ �ãñ� ãäÊã� �ã�ãñ�Ã ÍãìÊ�ã� ¶ãÖãé, ºããª �ãñ� ¹ãÆ¦¾ãñ�ã� Üã¶�ñ ¾ãã �Ôã�ãñ� ãäÖÔÔãñ �ãñ� 
ãäÊã� Á.  5/- �ã�ã  ÍãìÊ�ã�; �Ôã�ãñ� ¹ãÍÞãã¦ã 

 ¡.) ÔãîÞã¶ãã ÌããÊããè ¹ãÆ¦¾ãñ�ã� ãä¡Ô�ãñ�� ¾ãã ¹ã�Êããù¹ããè �ãñ� ãäÊã� Á. 50/- 

Þã) �¹ãñ Öì� Á¹ã ½ãò ÔãîÞã¶ãã: ¹ãÆ�ã�ãÍã¶ã �ãñ� ãäÊã� ãä¶ã£ããÃãäÀ¦ã ½ãîÊ¾ã ¾ãã ¹ãÆ�ã�ãÍã¶ã Ôãñ ÔããÀ �ã�ãè ¹ã�ãñ�ãñ�ã�ãù¹ããè Á. 
2/- ¹ãÆãä¦ã¹ãðÓ� 

4.3 �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ´ãÀã ¹ãÆã¹¦ã �ã�ãñ�Ã ¼ããè ¹ã¨ã, ãä�ãÔã�ãñ� Ôãã©ã ãä¶ã£ããÃãäÀ¦ã ÍãìÊ�ã� ¶ãÖãé ÖãñØãã ¾ãã 
ãä�ãÔã½ãò ªãè Øã�Ã ÔãîÞã¶ãã �ããä£ããä¶ã¾ã½ã �ãñ� �ãâ¦ãØãÃ¦ã �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè Ôãñ Ôãâºãâãä£ã¦ã ¶ãÖãé ÖãñØããè, ¹ãÀ 
£¾ãã¶ã ¶ãÖãé ãäª¾ãã �ãã�Øãã ý 

4.4 �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè Ôãñ ¶ããñãä�Ôã ¹ãÆã¹¦ã �ã�À¶ãñ ¹ãÀ �ããÌãñª�ã� �ã�ãñ �ããÌãñª¶ã �ã�ãè ¹ãÆãùÔãñãäÔãâØã Öñ¦ãì ½ããâØãã 
Øã¾ãã  �ããä¦ããäÀ�ã�¦ã ÍãìÊ�ã� �ã½ãã �ã�Àã¶ãã ÖãñØãã ý �Ôã ¹ãÆ�ã�ãÀ �ãñ� �ããä¦ããäÀ�ã�¦ã ÍãìÊ�ã� �ãñ� ¼ãìØã¦ãã¶ã �ã�ãè ¹ãÆããä¹¦ã ½ãò 
�ã�ãñ�Ã ¼ããè ªñÀãè  ÔãîÞã¶ãã Ôãì¹ãìªÃØããè �ã�ãñ ¹ãÆ¼ãããäÌã¦ã �ã�ÀñØããè ý �ããÌãñª�ã� Ôãñ �ããä¦ããäÀ�ã�¦ã ¼ãìØã¦ãã¶ã ªñÀ Ôãñ ¹ãÆã¹¦ã Öãñ¶ãñ 
�ãñ� �ã�ãÀ¥ã Öì� ãäÌãÊã½ºã �ãñ�  ãäÊã� �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ãä�ã½½ãñªãÀ ¶ãÖãé ÖãñØãã ý 

4.5 ¾ãîãä¶ã�/àãñ¨ã/�ã�ãù¹ããóÀñ� �ã�ã¾ããÃÊã¾ã ½ãò �ããÌãñª�ã� ´ãÀã ¶ã�ã�ª ¼ãìØã¦ãã¶ã Êãñ�ãã �ããä£ã�ã�ãÀãè, ¼ããÀ¦ã ÖñÌããè �Êãñãä�ã��È�ã�ÊÔã 
ãäÊããä½ã�ñ¡ �ã�ãñ �ã�ã¾ããÃÊã¾ã Ôã½ã¾ã ½ãò ãä�ã�� �ãã�âØãñ ¦ã©ãã �ñÔãñ ¼ãìØã¦ãã¶ã �ãñ� ãäÊã� ÀÔããèª ªãè �ãã¾ãñØããè ý  

4.6 ãä¡½ããâ¡ ¡Èã¹ã�� ¾ãã ºãö�ã�ÔãÃ Þãõ�ã� ´ãÀã ¼ãìØã¦ãã¶ã ¼ããÀ¦ã ÖñÌããè �Êãñãä�ã��È�ã�ÊÔã ãäÊããä½ã�ñ¡ �ãñ� ¹ãàã ½ãò ãä�ã�� �ãã�âØãñ ý   
4.7 �ããÌãñª¶ã �ãñ�ÌãÊã ¶ã�ã�ª ¼ãìØã¦ãã¶ã �ã�ãè ÀÔããèª ¾ãã ãä¡½ããâ¡ ¡Èã¹ã�� ¾ãã ºãö�ã�ÔãÃ Þãõ�ã� �ãñ� Ôãã©ã Öãè ÔÌããè�ã�ãÀ ãä�ã�¾ãã �ãã�Øãã ý  
4.8 �ããÌãñª�ã� ¡ã�ã�/�ã�ãñãäÀ¾ãÀ ´ãÀã ¼ãñ�ãñ Øã� �ããÌãñª¶ã �ãñ� Ôãã©ã �ã�ãñ�Ã ¶ã�ã�ª ÀããäÍã ¶ã¦©ããè ¶ãÖãé �ã�ÀñØãã ý ¾ãÖ �Ôã 

�ããä£ããä¶ã¾ã½ã ¦ã©ãã ¡ã�ã� ãä¶ã¾ã½ããò �ãñ� ãäÌãÁ® Öõ ý 
4.9 �ããÌãñª�ã� �ããÌãÍ¾ã�ã�¦ãã Ôãñ �ããä£ã�ã� £ã¶ã �ã�ã ¼ãìØã¦ãã¶ã ¶ãÖãé �ã�ÀñØãã ý �ããÌãñª�ã�, �¦¦ãÀ ãä½ãÊã¶ãñ �ãñ� 30 ãäª¶ããò �ãñ� 

�ãâªÀ �ã¹ã¶ãñ �ããä£ã�ã� £ã¶ã �ã�ãè  Ìãã¹ãÔããè �ã�ã ªãÌãã Ôã½ºã® �ã�ã¾ããÃÊã¾ã �ã�ãñ ªñ Ôã�ã�¦ãã Öõ ý �ããä£ã�ã� ãä�ã�¾ãã Øã¾ãã 
¼ãìØã¦ãã¶ã �ã¶¾ã ãä�ã�Ôããè ¼ããè �ããÌãñª¶ã �ãñ� ãäÊã� ÔÌããè�ã�ãÀ ¶ãÖãé ÖãñØãã ý  

4.10 ¾ããäª �ããÌãÍ¾ã�ã� Öì�ãã, ¦ããñ �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ÔãîÞã¶ãã ¾ãã ãäÀ�ã�ãù¡Ã �ãñ� ãäÊã�, �ãõÔãã ¼ããè ½ãã½ãÊãã Öãñ, 
�ããÌãñª�ã� ´ãÀã �ã½ãã �ã�Àã� �ãã¶ãñ ÌããÊãñ �ããä¦ããäÀ�ã�¦ã ÍãìÊ�ã� �ãñ� ºããÀñ ½ãò ÔãîãäÞã¦ã �ã�ÀñØãã ý ¾ãÖ �ããä¦ããäÀ�ã¦ã ÍãìÊ�ã� 
�ããÌãñª�ã� ´ãÀã, �ãõÔãã ÊããØãî Öãñ, ÔãîÞã¶ãã ªñ¶ãñ/ ¹ãÆÊãñ�ããò �ã�ãñ ªñ�ã¶ãñ Ôãñ ¹ãîÌãÃ ÍããèÜãÆ¦ãã Ôãñ �ã½ãã �ã�Àã¾ãã �ãã�Øãã ý 

4.11 ØãÀãèºããè Àñ�ãã Ôãñ ¶ããèÞãñ ÀÖ¶ãñ ÌããÊãñ Ì¾ããä�ã�¦ã �ã�ãñ ãä�ã�Ôããè ÍãìÊ�ã� �ã�ã ¼ãìØã¦ãã¶ã ¶ãÖãé �ã�À¶ãã ÖãñØãã ý ¦ã©ãããä¹ã, �Ôãñ 
�ããÌãñª¶ã ¹ã¨ã �ãñ�  Ôãã©ã ØãÀãèºããè Àñ�ãã Ôãñ ¶ããèÞãñ ÀÖ¶ãñ ÌããÊãñ Ì¾ããä�ã�¦ã �ãñ� ãäÊã� �ããÀãè ÀãÍã¶ã �ã�ã¡Ã �ã�ãè ¹ãÆãä¦ã ¹ãÆÔ¦ãì¦ã 
�ã�À¶ããè ÖãñØããè ý �ñÔãñ ÀãÍã¶ã �ã�ã¡Ã ¹ãÀ �Ôã�ã�ã ¶ãã½ã, ØãÀãèºããè Àñ�ãã Ôãñ ¶ããèÞãñ ÀÖ¶ãñ ÌããÊãñ Ì¾ããä�ã�¦ã �ãñ� ãäÊã� ÊããØãî 
Êãã¼ãØãÆãÖãè �ãñ� Á¹ã ½ãò Öãñ¶ãã ÞãããäÖ� ý  �Ôãñ ¾ãÖ ÀãÍã¶ã �ã�ã¡Ã Ôã½ºã® �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè ¾ãã �ã¹ããèÊã 
¹ãÆããä£ã�ã�À¥ã, �ãõÔãã ¼ããè ½ãã½ãÊãã Öãñ, ´ãÀã ½ããâØãñ �ãã¶ãñ ¹ãÀ ½ãîÊã Á¹ã ½ãò ãäª�ãã¶ãã ÖãñØãã ý 

 
---------- x ---------- 
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BHARAT HEAVY ELECTRICALS LIMITED 
Procedure for seeking information from BHEL under the  

Right to Information Act� 2005 (hereinafter �Act�). 

 

1. Appointment of the Central Public Information Officers: 

1.1 The Central Public Information Officers (CPIO) have been designated at various locations in 
BHEL to receive the request for seeking information as far as applicable to their area of 
responsibility.  

1.2 Any Indian citizen who is seeking information or inspection of records, under provisions of this 
Act, can file an application in Form-A or Form-B, as the case may be, to the concerned CPIO. 
These forms are available, free of cost or the requester can take print of the same from the BHEL 
web site www.bhel.com, by himself, or write the letter in the same format.   

1.3 Requester shall not make a request for information or inspection of records which are exempted 
from disclosure under sections 8 and 9 of the Act. 

1.4 Requester shall mention in application whether the information sought for concerns the life or 
liberty of a person. 

1.5 The Reply shall be either collected by requester himself or shall be forwarded to requester either 
through post or courier, at the address given in the application form.   

1.6 Request which are not addressed to CPIO or not specifying the exact information required shall 
not be responded. 

2. Recourse in case requester is not satisfied with response or lack of it from CPIO 
2.1 In case the requester fails to get a response from the CPIO within stipulated time of the 

submission of application or is aggrieved by the response received within the prescribed period, 
he may file an appeal to the appellate authority within BHEL, for the review in Form-C. In case 
appeal is allowed, the information shall be supplied to the applicant by the CPIO within such 
period as ordered by the appellate authority. 

 
3. Time schedule 
3.1 CPIO will send the response to requester with in period as given below, from date of receipt of 

the request: 
 

 Processing of:         Within a period  
3.1.1 Request received by CPIO for information:   30 calendar days (*) 
3.1.2 Request received by Assistant CPIO:    35 calendar days 
3.1.3 Request where 3rd party information is involved:   40 calendar days  
3.1.4 Appeal by 3rd party, against order of CPIO:   30 calendar days 
3.15 Decision of appellate authority on appeal of requester  30 calendar days 

(*): 48 hours where the request concerns life or liberty of a person  
 

4. Applicable fee and payments: 
4.1 Each application for seeking information/ inspection of records shall be accompanied by an 

application fee of Rs 10/-; 
4.2 Fee for providing information/documents/inspection of record will be as follows:  

 a)   Rs 2/- for each page (in A-4 or A-3 size), created or copied; 
  b)   Actual charge or cost price of a copy in larger size paper; 
 c)   Actual cost or price for samples or models; and 

d)   Inspection of records: No fee for first hour; A fee of Rs 5/- for each subsequent hour or 
fraction thereof, thereafter;  

 e)   Rs 50/- per diskette or floppy containing information; 
f) Information in printed form: price fixed for publication or Rs 2/- per page of photocopy for 

extracts from the publication.  
4.3 Request shall be accepted only when it is related to CPIO under the Act and is accompanied by 

the requisite fee. 
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4.4 Requester, upon getting notice from CPIO, shall deposit the additional fee requested in 
connection with the processing of the request. The CPIO shall not be responsible for delays 
occurred on account of the late receipt of additional payments from the requester. 

4.5 Cash payments shall be made to the Accounts Officer, Bharat Heavy Electricals Limited, at 
Unit/region/Corporate Office, as the case may be, against proper receipt, during normal working 
hours, personally by the requester or his representative. 

4.6 In case the mode of payment is through Demand Draft or Banker�s Cheque, the same shall be 
issued in favour of Bharat Heavy Electricals Limited. 

4.7 Application along with the money receipt towards cash payment or the Demand Draft or Banker�s 
cheque shall be accepted by CPIO.  

4.8 Requester shall not enclose any currency note(s) along with the application, delivered through 
post/courier. It is against provisions of the Act and also the rules governing postal services.  

4.9 Requester shall not deposit fee in excess of what is prescribed. Any extra money deposited with 
the public authority could be claimed by the requester latest within 30 days from date of 
furnishing of reply by CPIO. In any case, such extra amount shall not be considered against any 
other request for information.   

4.10 In case required, CPIO shall inform the requester about additional fee to be deposited by him 
towards furnishing of information or inspection of records. Such additional fee shall be deposited 
by the requester, as applicable, promptly, prior to release of information/inspection of documents.  

4.11 Requester who is below poverty line need not pay any fee. He will have to, however, show the 
ration card applicable to person below poverty line and submit a copy of same along with 
application. Such ration card must carry his name as recipient of benefits applicable to persons 
below poverty line.   

--------- x --------- 
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BHARAT HEAVY ELECTRICALS LIMITED 

¹ãÆ¹ã¨ã-�ã� (Form-A) 
 

ÔãîÞã¶ãã ½ããâØã¶ãñ Öñ¦ãì  �ããÌãñª¶ã /Application for seeking information 
(ÔãîÞã¶ãã �ããä£ã�ã�ãÀ �ããä£ããä¶ã¾ã½ã, 2005 �ã�ãè £ããÀã 6 (1) �ãñ� �ãâ¦ãØãÃ¦ã) /  

(under section 6 (1) of the Right to Information Act' 2005) 
      

                   ãä¦ããä©ã/Date:----------------- 
ÔãñÌãã ½ãò/To, 
 �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè/ Central Public Information Officer 
 ¼ããÀ¦ã ÖñÌããè �Êãñãä�ã��È�ã�ÊÔã ãäÊããä½ã�ñ¡/Bharat Heavy Electricals Limited 
 ---------------------------------- 
 ---------------------------------- 
 ---------------------------------- 
½ãÖãñª¾ã, 
Dear Sir, 
 

1. ½ãö ¼ããÀ¦ããè¾ã ¶ããØããäÀ�ã� Öîâ ý �ãð�¹ã¾ãã ½ãì¢ãñ ¶ããèÞãñ ãäª� Øã� ½ãñÀñ ¹ã¦ãñ ¹ãÀ ãä¶ã½¶ããäÊããä�ã¦ã ÔãîÞã¶ãã ªò:  
 I am citizen of India. Please furnish the following information to me at my address:  
 --------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 

---------------------------------------------------------------------------------------- 
2. ½ãñÀãè �ãã¶ã�ã�ãÀãè �ãñ� �ã¶ãìÔããÀ, �¹ã¾ãìÃ�ã�¦ã Ìããâãä�¦ã ÔãîÞã¶ãã �ããä£ããä¶ã¾ã½ã �ã�ãè £ããÀã 8 �Ìãâ 9, ãä�ã¶Öò ¹ãÆ�ã�� ¶ãÖãé �ã�À¶ãã  Öõ, Ôãñ Ôãâºã® 

¶ãÖãé Öõ ý  
 To best of my knowledge,  the above desired information does not relate to 
 section 8 & 9 of the Act, which are exempted from disclosure. 
3. �ã�¾ãã ½ããâØããè Øã�Ã ÔãîÞã¶ãã Ì¾ããä�ã�¦ã �ãñ� �ããèÌã¶ã ¾ãã �Ôã�ã�ãè Ì¾ããä�ã�¦ãØã¦ã ÔÌã¦ãâ¨ã¦ãã Ôãñ Ôãâºãâãä£ã¦ã Öõ ?  [Öõ / ¶ãÖãé Öõ ]  

(�ãð�¹ã¾ãã ãä�ã�Ôããè ��ã�  �ã�ãñ ãä��ã� �ã�Àò) 
Whether the Information sought concerns the life and liberty of a person? [Yes/No] 
(Please tick any one)  

4. �ãªã ãä�ã�� Øã� ÍãìÊ�ã� �ã�ã ãäÌãÌãÀ¥ã /Details of the fee paid:  
4.1 ½ãã£¾ã½ã: ¶ã�ã�ª/ãä¡½ããâ¡ ¡Èã¹ã��/ºãö�ã�ÔãÃ Þãõ�ã� 
 Mode: Cash/DD/Bankers cheque    
4.2 Ôãâª¼ãÃ: ãä¡½ããâ¡ ¡Èã¹ã��/ºãö�ã�ÔãÃ Þãñ�ã� Ôãâ�¾ãã 
 Ref: DD/BC No.           --------------------- ãä¦ããä©ã  date ------------------ 
4.3 ÀÔããèª �ã�ãè Ôãâ./                                
 Receipt No.     -----------------------  ãäª¶ããâ�ã�/ Date. --------------        
4.4 ÀããäÍã, Á./   
 Amount, Rs. ----------------------- 
         (�ããÌãñª�ã� �ãñ� ÖÔ¦ããàãÀ) 
        (Signature of applicant) 
 ¶ãã½ã/Name: -------------------------------- 

¹ã¦ãã/Address:  -------------------------------- 
 -----------------------------------------

----------------------------------------- 
�Ã-½ãñÊã/E-mail: -------------------------------- 
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BHARAT HEAVY ELECTRICALS LIMITED 

¹ãÆ¹ã¨ã-�ã (Form-B) 
ãäÀ�ã�ãù¡Ã ªñ�ã¶ãñ �ãñ� ãäÊã� �ããÌãñª¶ã / Application for inspection of records 
(ÔãîÞã¶ãã �ããä£ã�ã�ãÀ �ããä£ããä¶ã¾ã½ã, 2005 �ã�ãè £ããÀã 6 (1) �ãñ� �ã£ããè¶ã) 

 (under Section 6 (1) of the Right to Information Act' 2005) 
 

                   ãä¦ããä©ã/Date:------------------  
ÔãñÌãã ½ãò/To, 
 �ãñ�¶³ãè¾ã �ã¶ã ÔãîÞã¶ãã �ããä£ã�ã�ãÀãè/ Central Public Information Officer 
 ¼ããÀ¦ã ÖñÌããè �Êãñãä�ã��È�ã�ÊÔã ãäÊããä½ã�ñ¡/Bharat Heavy Electricals Limited 
 ---------------------------------- 
 ---------------------------------- 
 ---------------------------------- 
  
1. ½ãö ¼ããÀ¦ããè¾ã ¶ããØããäÀ�ã� Öîâ ý ªñ�ãñ �ãã¶ãñ ÌããÊãñ ãäÀ�ã�ãù¡Ã �ã�ã ãäÌãÌãÀ¥ã:  
 I am citizen of India. Particulars of Records to be inspected: 
 --------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 
 --------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 
 ---------------------------------------------------------------------------------------- 
 
2. ½ãñÀãè �ãã¶ã�ã�ãÀãè �ãñ� �ã¶ãìÔããÀ, �¹ã¾ãìÃ�ã�¦ã Ìããâãä�¦ã ÔãîÞã¶ãã �ããä£ããä¶ã¾ã½ã �ã�ãè £ããÀã 8 �Ìãâ 9, ãä�ã¶Öò ¹ãÆ�ã�� ¶ãÖãé ãä�ã�¾ãã 
 �ãã¶ãã Öõ, Ôãñ Ôãâºã® ¶ãÖãé Öõ ý  
 To best of my knowledge, the above desired information does not relate to 
 section 8& 9 of the Act, which are exempted from disclosure. 
 
3.  �ã�¾ãã ½ããâØããè Øã�Ã ÔãîÞã¶ãã Ì¾ããä�ã�¦ã �ãñ� �ããèÌã¶ã ¾ãã �Ôã�ã�ãè Ì¾ããä�ã�¦ãØã¦ã ÔÌã¦ãâ¨ã¦ãã Ôãñ Ôãâºãâãä£ã¦ã Öõ ? [Öõ / ¶ãÖãé Öõ ]  

(�ãð�¹ã¾ãã ãä�ã�Ôããè ��ã�  �ã�ãñ ãä��ã� �ã�Àò) 
Whether the Information sought concerns the life and liberty of a person? [ Yes/No] 
(Please tick any one)  
 

 4. �ãªã ãä�ã�� Øã� ÍãìÊ�ã� �ã�ã ãäÌãÌãÀ¥ã /Details of the fee paid:  
4.1 ½ãã£¾ã½ã: ¶ã�ã�ª/ãä¡½ããâ¡ ¡Èã¹ã��/ºãö�ã�ÔãÃ Þãõ�ã� 
 Mode: Cash/DD/Bankers cheque   ---------------------- 
4.2 Ôãâª¼ãÃ: ãä¡½ããâ¡ ¡Èã¹ã��/ºãö�ã�ÔãÃ Þãñ�ã� Ôãâ�¾ãã ------------------------ ãä¦ããä©ã ------------------- 
 Ref: DD/BC No.          ---------------------------  date ------------------ 
4.3 ÀÔããèª �ã�ãè Ôãâ./                             ãäª¶ããâ�ã�/    
 Receipt No. ------------------------  Date. -------------------------         
4.4 ÀããäÍã, Á./   
 Amount, Rs. ----------------------- 
         (�ããÌãñª�ã� �ãñ� ÖÔ¦ããàãÀ) 
        (Signature of applicant) 
 ¶ãã½ã/Name: -------------------------------- 

¹ã¦ãã/Address:  -------------------------------- 
 -----------------------------------------

----------------------------------------- 
�Ã-½ãñÊã/E-mail: -------------------------------- 






