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U 7 89 R a7 FafRa a9a & 3iex vt 3ak & af¥a fed, s o amar 81, Iwe
& foTe SITaged & 3ex 31U UTTUIGRUT BT 31U BR AabdT & | 3TATe UTIIasoT &f 31are
A &= &g 9uA-1 (Form-C) & YA foham 31 Adhar © | 31dia & 3iavid 3rafd
e W S 59 o USRI gRT 3ded I 3T IiadRor gRT Hide 3afe &
3R T _ |

fraiRa wm@
dreased, stafae § e U 3EY & 3R, sded uiitd @ [y & i for e wwa

P 37ex 37D Pl 3R Tol-T BT JIT B
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BHARAT HEAVY ELECTRICALS LIMITED
B EL Procedure for seeking information from BHEL under the

Right to Information Act’ 2005 (hereinafter ‘Act’).

1. Appointment of the Central Public Information Officers:

1.1

1.2

1.3

1.4

1.5

1.6

S N N . .
TONwh

4.2

4.3

The Central Public Information Officers (CPIO) have been designated at various locations in
BHEL to receive the request for seeking information as far as applicable to their area of
responsibility.

Any Indian citizen who is seeking information or inspection of records, under provisions of this
Act, can file an application in Form-A or Form-B, as the case may be, to the concerned CPIO.
These forms are available, free of cost or the requester can take print of the same from the BHEL
web site www.bhel.com, by himself, or write the letter in the same format.

Requester shall not make a request for information or inspection of records which are exempted
from disclosure under sections 8 and 9 of the Act.

Requester shall mention in application whether the information sought for concerns the life or
liberty of a person.

The Reply shall be either collected by requester himself or shall be forwarded to requester either
through post or courier, at the address given in the application form.

Request which are not addressed to CPIO or not specifying the exact information required shall
not be responded.

Recourse in case requester is not satisfied with response or lack of it from CPIO

In case the requester fails to get a response from the CPIO within stipulated time of the
submission of application or is aggrieved by the response received within the prescribed period,
he may file an appeal to the appellate authority within BHEL, for the review in Form-C. In case
appeal is allowed, the information shall be supplied to the applicant by the CPIO within such
period as ordered by the appellate authority.

Time schedule
CPIO will send the response to requester with in period as given below, from date of receipt of
the request:

Processing of: Within a period
Request received by CPIO for information: 30 calendar days (*)
Request received by Assistant CPIO: 35 calendar days
Request where 3rd party information is involved: 40 calendar days
Appeal by 3rd party, against order of CPIO: 30 calendar days
Decision of appellate authority on appeal of requester 30 calendar days

(*): 48 hours where the request concerns life or liberty of a person

Applicable fee and payments:

Each application for seeking information/ inspection of records shall be accompanied by an
application fee of Rs 10/-;

Fee for providing information/documents/inspection of record will be as follows:

a) Rs 2/-for each page (in A-4 or A-3 size), created or copied;

b) Actual charge or cost price of a copy in larger size paper;
c) Actual cost or price for samples or models; and
d) Inspection of records: No fee for first hour; A fee of Rs 5/- for each subsequent hour or

fraction thereof, thereafter;
e) Rs 50/- per diskette or floppy containing information;
f) Information in printed form: price fixed for publication or Rs 2/- per page of photocopy for
extracts from the publication.
Request shall be accepted only when it is related to CPIO under the Act and is accompanied by
the requisite fee.
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4.4

4.5

4.6

4.7

4.8

4.9

4.10

4.1

Requester, upon getting notice from CPIO, shall deposit the additional fee requested in
connection with the processing of the request. The CPIO shall not be responsible for delays
occurred on account of the late receipt of additional payments from the requester.

Cash payments shall be made to the Accounts Officer, Bharat Heavy Electricals Limited, at
Unit/region/Corporate Office, as the case may be, against proper receipt, during normal working
hours, personally by the requester or his representative.

In case the mode of payment is through Demand Draft or Banker's Cheque, the same shall be
issued in favour of Bharat Heavy Electricals Limited.

Application along with the money receipt towards cash payment or the Demand Draft or Banker’s
cheque shall be accepted by CPIO.

Requester shall not enclose any currency note(s) along with the application, delivered through
post/courier. It is against provisions of the Act and also the rules governing postal services.
Requester shall not deposit fee in excess of what is prescribed. Any extra money deposited with
the public authority could be claimed by the requester latest within 30 days from date of
furnishing of reply by CPIO. In any case, such extra amount shall not be considered against any
other request for information.

In case required, CPIO shall inform the requester about additional fee to be deposited by him
towards furnishing of information or inspection of records. Such additional fee shall be deposited
by the requester, as applicable, promptly, prior to release of information/inspection of documents.
Requester who is below poverty line need not pay any fee. He will have to, however, show the
ration card applicable to person below poverty line and submit a copy of same along with
application. Such ration card must carry his name as recipient of benefits applicable to persons
below poverty line.
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BHARAT HEAVY ELECTRICALS LIMITED
ﬂﬂ'_-'[ 993-& (Form-A)

LT A 8q 3de /Application for seeking information
(g arftreR srferfrae, 2005 & emRr 6 (1) & sfafa) /
(under section 6 (1) of the Right to Information Act' 2005)

a1 #/To,
wra 39 g afErarY/ Central Public Information Officer
IR 24T gorfagded fafiies/Bharat Heavy Electricals Limited

eI,
Dear Sir,

1. # R RS & | Huar g3 A9 for 1R 99 R f=iated gaer
| am citizen of India. Please furnish the following information to me at my address:

2. WY TFGHRT & 3R, Judad aiftsa g stz oF erT 8 vd 9, f5g ude &l a1 &, ¥ Hag
T |
To best of my knowledge, the above desired information does not relate to
section 8 & 9 of the Act, which are exempted from disclosure.

3. T AT TS T ifer & STa a1 3Wa! At wadaar & wafta  ? &/ e ]
(Pua e vh 31 o )
Whether the Information sought concerns the life and liberty of a person? [Yes/No]
(Please tick any one)

4. 31T fope e gIew a1 faaror /Detaiils of the fee paid:

4.1  wemm Tae/feats ge/dad dd
Mode: Cash/DD/Bankers cheque

42 ey fEuis ge/dad I dn

Ref: DD/BC No. fafer date -———————-memmmee
43 [/
Receipt No. i/ Date, -----m-mm-mmm-
4.4 e v/
Amount, RS. ----------=-mmmemeeo
(3TTded & EXER)
(Signature of applicant)
1 N YT O ——
TdT/Address; =----=m=mm=mmmmmmmmmme e
$-HA/E-mail; -----mmmmmm oo
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BHARAT HEAVY ELECTRICALS LIMITED
B”El guz-d (Form-B)

Rare e & e smaes / Application for inspection of records
(g srftreR arferfam, 2005 & a1 6 (1) & 37e0)
(under Section 6 (1) of the Right to Information Act' 2005)

Jar #/To,

4.2

4.3

4.4

wra 39 g aferary/ Central Public Information Officer
Rd gl galfdgded farics/Bharat Heavy Electricals Limited

# IR 9IRS & | 3 S arel Repie &1 faaxor:
| am citizen of India. Particulars of Records to be inspected:

IRY THBRT & SRR, 39 ad aifted Famr sifefom a5t a1 8 vd 9, for yave =&t foar
ST E, ¥ FaG e ¢ |

To best of my knowledge, the above desired information does not relate to
section 8& 9 of the Act, which are exempted from disclosure.

T AT T e iferd & STa a1 3d! st wadar & wafta R ? [/ 7 ¢ ]

(o &3l v o fom o)

Whether the Information sought concerns the life and liberty of a person? [ Yes/No]
(Please tick any one)

37T fooe e ge @1 faaxor /Details of the fee paid:
ATe. Fae/fents ge/das dd
Mode: Cash/DD/Bankers cheque

e fewis goe/dad ad dw= fafer

Ref: DD/BC No. date ----------me-m-mo-

e B 9./ fera/

Receipt No. -- Date.

e, 5./

Amount, RS. ----------mmmmme -

(3TTde® & EXER)
(Signature of applicant)

AMA/Name:  =-----m-m-mmmmmmmmemm oo moee
TAT/AdAress: =-----------=mmmmmmmmmeoee
$-HA/E-mail; --=--mmmmmmmm e
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BHARAT HEAVY ELECTRICALS LIMITED
ﬂﬂf’, 993-1 (Form-C)
Svagea ¥ e afafa & siirer / Appeal to the Appellate Committee in BHEL

(zm srfeeR aifefram, 2005 &F a1 19 & 37ei)
(under section 19 of the Right to Information Act' 2005)

fafy/Date: -----------------------

Jara/To,

A Afaa (3rira |fafa & deg afua),

The Company Secretary (Memmber Secretary of the Appellate Committee),

R gal saifdgded fafies, alvdsed 8134,

Bharat Heavy Electricals Limited, BHEL House,

IR ®Ié, 78 feeen-110049

Siri Fort, New Delhi-110049

1. 3T IR B3 @ fafyr (afer dem):
Date of submission of the request (copy attached):

2. TSRUT T, e 3Tded b I JUcTed &
Registration number, if available with applicant:

3. BT ST I JUBRY F I IR Bl fafer, afe a1 a8 &
Date of reply, if any, received from Central Public: -
Information Officer.

4. BT S I ISR BT faaxoT, Fm/Name:
Particulars of Central Public Information Officer.gar/ Address:

5. I & g AT de (G foed v @ fed aR):
Brief facts leading to appeal (Please tick any one)
®) 3ok uTd T&f gan/a) No response received -
@) 3ar & f@=/ b) Aggrieved by the response ™ -

6. ST Bl ST a1 ATIBRT B 3T T B -
o fafer & 30fe ot frefRea srafér o gware
39Tl BTgel BT B BRI
Reasons for appeal being filed after prescribed period
of 30 days from date of submission of application to
the above Central Public Information Officer
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993-1 (Form-C)

Seased ¥ 3rare Afafa & 3mia / Appeal to the Appellate Committee in BHEL

R =11 1= £ ——
Therelief sought: e

8. 39 sl df Utar, f5d YR U= 3MaEd = 3UET PI; —-—mmmmmmmmmmmmmmmeme
Copies of Documents relied upon by the applicant ~ -----------=-=-=--------
9.  37ded I faaRoT: FEAIER mmemememmcmcmmmmmmee
Particulars of the applicant Signature:  ==-=-=sm=mmmmmmmeeeeee-

,_.n'j:r ________________________

Name: = —————mmmmmmmmmmmmmeeee-

W ________________________

Address: = -mmmmmmmmmmmmmmmmm oo
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